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JOB MAINTENANCE

To begin using the Logging System, select the Maintenance button.

%7 Maintenance
Click on _ i
Maintenance Charge Code  Job l Destination | Species | Grace | =t ¢4 [
tab - ’ﬁL | -
o Code \liame Search Lookup:
et BC EIrLEh\&eek\ Type in the First
JOB Job One g character or Alpha-
JoBz2 dJob Ty ™~ numerical number or
JOBS Job Three full Job Code then
JoB4 ALl click on binoculars to
JOBS Jaob Five lookup
zalel Lightning Creek
F ¥
§ b Ahout... Prirt.. Exit
/
[
1. Click on Job
tab

Click on the Job tab to create your Job.

2. Enter Code ID is the identifying code that will be entered into each Load
Ticket. It can be a contract #, brand, or an abbreviation of the job. Keep it as
simple and as easy to enter as possible.

3. Enter the Name of the Job/Sale — normally the full description

4. Once you have completed typing in the Code ID and Job Description then
Click on ADD/UPDATE to complete the Process

Click on
ADD/UPDATE

NOTE: The Code ID must not be changed after you have entered tickets using
that Code/Job ID.

After you have created the job, the next step is to create the destinations.
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DESTINATION MAINTENANCE

5 ¥ |l o |
%2 Maintenance ILJ El E'
Charge Cn:nde] Job  Destination l Species] Grade ] Search
. / | - . Y
Qe :
Code \IQame ?earc.h It_hoolé_u pt.
Dans | DSl De ign Cne cl?aﬂitlz?er c()ar A"IS ha-
DESTS Detistion numerical numf)er or
CESTS Crestination Three] full Destination Cod
DEST4 Destination Four ﬂ‘: f.s I|(na lon L-ode
DESTS Destination Five b_encnlc on ook
e Mapletan Mils inoculars to lookup
(] Mokiasak Mills
L >
> | ><-| AL Prirt... Exit
/ ]

/

Click on
Destination
Tab

1. Click on DESTINATION tab

2. Dest ID: - This is the identifier that will be entered into each ticket for the
destination. It is an alpha/numeric field.

DESCRIPTION — is the complete description for the mill.

4. Once you have completed typing in the Job ID and Job Name then Click on
ADD/UPDATE to complete the Process

Click on

ADD/UPDATE

Destinations are universal. You do not need to enter the destinations more than
once. They will work for any Job in the system.
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SPECIES MAINTENANCE

5] Maintenance

Char e Cn:nde] .Jn:-b] Destination  Species l Grade ] Search

Code | | - ﬂg Searc_h Look_up:
Code Tame ~ Type in the First

Hame | o SPECM character or Alpha-
oz TYiC T~ numerical number
aLL &l Species or full Species Code
df Dioug Fir then click on
PP Ponderosa Pir binoculars to
SR SPECIEIS ORE lookup
Sp2 SPECIES T %
L4 >

> X | ~ | AL Prirt... Exit

Click on
Species
Tab

1. Click on Species Tab

2. Species ID: - This is the identifier that will be entered into each ticket for the
destination. It is an alpha/numeric field.

3. DESCRIPTION - is the complete description for the Specie of a log.

Species are universal. You do not need to enter the Specie of a log more than
once. They will work for any Job in the system.

4. Once you have completed typing in the Species ID and Description then Click
on ADD/UPDATE to complete the Process

Click on
ADD/UPDATE

Note a standard Grade Maintenance setup code required for this system is
Species ID: 01
Species Name: All Species

This tells the system that you are not sorting by each species and will be using
the 01 Species ID as the standard setting. Normally this is the default setting
that will be used.
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GRADE MAINTENANCE

5] Maintenance

Chatge Code ] Jak ] Des‘tinatin:nn] Species  Grade l Search
Cada ||7 | . ﬂg Search Lookup:
Code | heme Type in the First
Mame | #1 #1 Peslor || | character or Alpha-
™ Merch | | #2 #2 Peeler [~ numerical number or full
gl =T Grade Code then click
AL Al Grades on binoculars to lookup
G2 GRADE 2
=5 Grade 5
Puilg Puli
£ | >
> | x | g Print... Exit
7
/
V4
Click on
Grade Tab

1. Click on GRADE tab

2. Grade ID: - This is the identifier that will be entered into each ticket for the
destination. It is an alpha/numeric field.

3. DESCRIPTION - is the complete description for the Grade of a log.

Grades are universal. You do not need to enter the Grade of a log more than
once. They will work for any Job in the system.

4. Once you have completed typing in the Job ID and Job Name then Click on
ADD/UPDATE to complete the Process

Click on

ADD/UPDATE

Note a standard Grade Maintenance setup code required for this system is
Grade ID: 01
Grade Name: All Grades

This tells the system that you are not sorting by each grade and will be using the
01 grade id as the standard.
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INCOME MAINTENANCE

5] Maintenance

Charge Cocde l Jn:-b] Des‘tinatin:nn] Species] Gracde ] Search S Lok
earch Lookup:
— Ii | ~— JM JD Type in the First
Code AR Code
Cade | Type A character or Alpha-
Mame | Hoft SHimpage | numerical number or
STLIME Stumpage full Income Code then
Alies click on binoculars to
STUMP2 Stumpage
STUMP3 Stumpage lookup
STUMP4 Stumpage
STUMPS Stumpage
o Income | Trucker | Cutter | Stumpage| Logger CuT Cutter ot
[ < | >
> - | X.| Aot ... o o

1. INCOME ID: This is the code that will be entered to retrieve this Income. It
can be alpha/numeric. Since you will need to enter this code when entering
tickets, keep it as simple as possible.

2. INCOME NAME: Enter the full name of your company.

3. ADDRESS: (Optional) Enter the address.

4. Click on
Income tab

5.
Click on
ADD/UPDATE

Then CLICK on Income tab to post the Income file and then click on
ADD/UPDATE to complete the operation.
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TRUCKERS MAINTENANCE

5] Maintenance

Charge Cocde l Jn:-b] Des‘tinatin:nn] Species] Gracde ] Search

Search Lookup:
| ﬂ E Type in the First

o] it Codde | Type ~ character or Alpha-
Name | Hot Stumpage numerical number or
STLIMP Stumpage full Trucker Code
Address h lick
STUMPZ Stumpage _en click on
STUMPS Stumpsge binoculars to lookup
STUMP4 Stumpage
STUMPS Stumpage
lncome Trucker | Cutter |Stumpage| Logger CUT1 Cutter i
£ >
> | ><'| g Print... Exit

1. TRUCKER ID: This is the code that will be entered to retrieve this trucker. It
can be alpha/numeric. Since you will need to enter this code when entering
tickets, keep it as simple as possible.

2. TRUCKERS NAME: Enter the full name of this trucker.

3. IDENTIFICATION: (Optional) This is either the trucker's Social Security
number, or their federal ID number.

4. ADDRESS: (Optional) Enter the address as you wish it to appear on
Truckers Statements.

5. MINIMUM WEIGHT - (Optional) If a trucker gets paid on weight and a load
or loads do not meet a certain contract weight, a minimum weight can be entered
here which will be used to calculate what that trucker will be paid on.

6. PERCENTAGE - (Optional) If you plan on paying the trucker a percentage of
the haul, enter the percentage you plan on paying i.e. 33% = 33.

7. Click on
Trucker tab

Click on
ADD/UPDATE

Then CLICK on Trucker tab to post the trucker file and then click on
ADD/UPDATE to complete the operation.

Office Equipment Company — 2300 Oakmont Suite #100, Eugene, OR 97401 (541)-342-3325 9



CUTTERS MAINTENANCE

5] Maintenance

Charge Code l Jn:-b] Des‘tinatin:nn] Species] Grade ] Search
| 4| D )
Code | AR Code Ii . S Search Lookup:
Cade \M T Type in the First
Mame | Hol SHUMPAgE character or Alpha-
STUMP1 Stumpage | [ Numerical number or
Sdiess STUMFZ Stumpane full Cutter Code then
STUMP3 Stumpage click on binoculars to
STUMP4 Stumpage lookup
STUMPS Stumpage
Irccume: Tricker Cutter | Stumpage | Logger CuT Cutter ot
£ >
p | X | AU Prirt... Exit

1. CUTTER ID: This is the code that will be entered to retrieve this Cutter. It
can be alpha/numeric. Since you will need to enter this code when entering
tickets, keep it as simple as possible.

2. CUTTER NAME: Enter the full name of this Cutter/Faller.

3. ADDRESS: (Optional) Enter the address as you wish it to appear on
Cutter/Faller Statements.

4. | Click on

Cutter tab

Click on
5. | ADD/UPDATE

Then CLICK on Cutter tab to post the Cutter file and then click on
ADD/UPDATE to complete the operation.
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STUMPAGE MAINTENANCE

5] Maintenance

Charge Cocde l Jn:-b] Des‘tinatin:nn] Species] Gracde ] Search

| ﬂ E Search Lookup:

Cods | AR Code —— Type in the First
Code T¥wme 4 character or Alpha-
Mame | Hott Stumpage L numerical number or
et STUMP1 stumpage | | full Stumpage Code
STUMPZ Stumpage then click on
STUMP:3 Stumpage binoculars to lookup
STUMP4 Stumpage
STUMPS Stumpage
frreotre Fromher Ciufter 7 Stumpage | Logger CuT Cutter Bt
£ >
> ' | o | e B s Exit

1. STUMPAGE ID: This is the code that will be entered to retrieve this
Stumpage. It can be alpha/numeric. Since you will need to enter this code when
entering tickets, keep it as simple as possible.

2. STUMPAGE NAME: Enter the full name of this Stumpage/Timberholder.

3. ADDRESS: (Optional) Enter the address as you wish it to appear on
Stumpage Statements.

Click on
Stumpage

4.| tab
Click on

S.| ADD/UPDATE

Then CLICK on Stumpage tab to post the Stumpage file and then click on
ADD/UPDATE to complete the operation.
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LOGGER MAINTENANCE

5] Maintenance

Charge Code l Jn:-b] Des‘tinatin:nn] Species] Grade ] Search
. #/0)
s R Code \I{Epe - Search Lookup:
Mame | Hoft Stump Type in the First
STLMP Stumpage | character or Alpha-
£ STUMP2 S et ™~ numerical number or full
STUMPS Stumpage Logger Code then click
STLIMP4 Stumpage on binoculars to lookup
STUMPS Stumpage
Ireothe Fromcher totter | Siompage|  Logger CUT1 Cutter G
£ | >
> ' | o | cornaut = e Exit

1. Logger ID: This is the code that will be entered to retrieve this Logger. It can
be alpha/numeric. Since you will need to enter this code when entering tickets,
keep it as simple as possible.

2. Logger NAME: Enter the full name of this Logger.

3. ADDRESS: Enter the address as you wish it to appear on Stumpage
Statements.

Click on

4. Logger tab

Click on
5 ADD/UPDATE

Then CLICK on Logger tab to post the Logger file and then click on
ADD/UPDATE to complete the operation.
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RATE MAINTENANCE

After the Job/Destinations/Species/Grade/Truckers/Cutters/Stumpage/Loggers

have been created, the final step is to set up the rates.

7| Rate Table Maintenance

Double Click
on Job or
Description
for a lookup
search of the
Jobs or
Destination

N\

Jab [JOB Hob One

/Degfnvati.;.n |DEST1 |Destinati|:|n One
Species [ALL ]| JAll Species
Gradel hd F\II Srades

-Edit Rate

Paid T-:|| j | 0.00 | j
El— ﬂ Update

Type # | Rate | Basis
1 $450.00 Flat Rate
Stumpage il F90.00 [Logs
Cutter 1 £110.00 | Cunits
Logoer 1 $60.00 | Cunits
Trucker 1 F60.00 |Adjusted Gross
Print... ‘ Copy == ‘ osearch. .. About. .. Exit

The Rate File is the most important file in the Maintenance Menu. It uses JOB

ID, DESTINATION ID, SPECIES ID, GRADE ID, under the Maintenance options.
Keeping this in mind you must have those options set up before you continue on

with this procedure.

This file allows you to set up all the contract rates associated with each Job
based on either volumes or flat rate. The following describes in detail each
category.

OWNER - This represents the Income Dollars. You might be a logger but your

dollars/rate still go into the “OWNER” category.
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RATE MAINTENANCE (CONT.)

TRUCKER — This is the haul rate for all contractors or employees.

CUTTER - This is a sub-contract rate for the sub-contract cutter. Itis not for
cutter’s that you have on your payroll.

LOGGERS - This is a sub-contract rate for the sub-contract logger or if you
wanted to know what your logging rate would generate on each load you could
put the rate in as well.

STUMPAGE - This is the Landowner/Timber Holder of the sale if you were doing
a private timber sale and needed to track the value of each load ticket for them.

Each category has up to 3 contract rates per destination, so, if you are paid on
both the Gross Scale and Adjusted Gross on the same load you have the ability
to enter in and track both rates.

Basis of payment are as follows:
Weight (tons, thousands, etc.)
Gross Scale
Net Scale
Flat Rate
Percentage of Owner Dollars
Pay Load (Gross — Tare = Net)
Mule Train
Gross Cunits
Net Cunits
Adjusted
Logs

There are 3 different rates that you can use on each contract rate. An example
of this would be: You have a contract with Smith Hill to haul logs from the 44M
(Job) to Mary’s River yard (Destination). You have agreed that every load will be
both scaled and weighed. They will pay you $45.00 on the net scale and they
will pay you $2.00 per ton on that same load. You in turn pay the cutter $9.00
net scale and pay the trucker $55.00 per load flat rate basis.

The following page will show you how to set this up.
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RATE MAINTENANCE (CONT.)

i\ Rate Table Maintenance

Double Click Job [JOB1 Job One

on Job or e
Description E=tination |DEST1 |Dest|nat||:|n One

for a looku 1 : 3
T thpe Spemeg I.-"J'\LL LJ lﬂ\” S[CIECIES

Jobs or Erada I = }AII Grades

Destination :
-Edit Rate
Paid T-:-| j | 0.00 | L]
Selection of 0 / 7| Update
rates are - _ ;
performed on | Type o Rate Basis Enter up to 3 rates per
this line 1 $450.00 Fiat Hate Owner/Trucker/Cutte_r
Set up one Rate at a time
Stumpage 1 F90.00 |Logs
Cutter 1 £110.00 | Cunits
Logger 1 F60.00 | Cunits
Trucker 1 $60.00 |Adjusted Gross \ Base each rate on :
7\ Weight, Gross Scale, Net
\§ Scale, Flat Rate, Percentage,
Payload, Mule Train, Gross
Cunits, Net Cunits, Adjusted,
or Logs
Print... ‘ Copy == ‘ osearch. .. About. .. Exit
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RATE MAINTENANCE (CONT.)

Contract Rates can be copied from one particular Job-Destination-Specie-Grade
code to another Job Code.

| Rate Table Maintenance |Z||E|rz|

Job [JOBT Job One
Destination [DEST!  |Destination One
Species |ALL  ~| Al Species

Grade [ALL =] Al Grades
‘Edit Rate

Paid T-:-{ j| 0.00 | j |
| E“— i'(_l Update] |

e | # | Fate | Basis
1 $450.00 Flat Rate
Sturmpage 1 F90.00 |Logs
Cutter 1 £110.00 | Cunits
Logger 1 F60.00 | Cunits
Trucker 1 $60.00 |Adjusted Gross

Copy Feature Frint. .. search.. About... ‘ Exit
Allows you to
Copy rates Job | l
from one Job Destinati | I
to another Job il
Species L] I

Grade j ] Copy
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TICKET ENTRY

The “Log Ticket Entry” program is the hub to the “OEC Logging System”.
Information regarding all Load Tickets is either entered or edited through this
program. The operator also has the ability to instantly retrieve any information
regarding a specific ticket through this same procedure.

Start ticket entry by

Click on Ticket tab entering ticket number

¥ Ticket [B028]

EOX

Ticket |5026] Other Delete ‘ Renumber | Gross Scale 4500
Job |JOEIS Poh Three Trip Date |3/16/2004 j Met Scale 4,000
Destination [DEST3 Destination Three Post Date |3/16/2004 j Adjusted B00

Trucker [TRUCKER3

ITR'UCKER MAME 3

_ , K
Unit Gross Weight a6 ,000

Fill in Job,
Destination,
Trucker,
Truck No,
Gross Scale,
Net Scale,
Adjusted, Net
Weight, etc.

Qutter | | Specieg I - Tare WEight ED,DDD
Logger | | Truck Met Weight 26,000
B |
Sturnpage | | Detall [F3] | Miles [F4] | Gross Cunits I
Rate Entry: 1 Met Cunits 20
Paid To | Income - ¢ Mew >
” :| JF |- J #DfLugsliﬂ]
ate Basis Tatal
| 300.00 [Logs -] 3,000.00 ﬂ Update Certification
Ahout. ..
Date [3/16/2004  ~]
Twpe Paid To # Rate Basis Total P _
1 $300.00 Logs [ = Reciept |1001
Stumpage =MOME= 1 $70.00|Flat Rate Frooo i $0.00
Cutter =MOME= 1 $50.00 |Met Scale Fz0000|
Logger =MNOMNE= 1 F60.00 |Met Weight §re0oo|r Cert.
Trucker TRUCKER3 1 $50.00 |Logs §s00.00|

Zancel [F2]| Recalc

Add/Update [F1]

TICKET # - The first entry field is the “Ticket #”. The ticket number is the
number that will be used to recall this ticket. It can be the woods ticket number,
loader ticket number, scaling bureau number, or any other corresponding
number. The “Ticket #” field can have be Alpha/Numerical. The letters listed
below that precede a ticket number have special meaning to the system.

A — Adjustment

M — mule train ticket

S — Sample Scale
Adjustment and Mule train tickets will not be counted as a load hauled for
reporting purposes. Any other letters can be used without a problem.
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TICKET ENTRY (CONT.)

OTHER # - The Other # is simply another field to enter another ticket associated
with this ticket.

TRIP-DATE: - The Trip-Date field is the actual haul date of the load. As all
dates, it is entered in a MMDDYY. Since the system is entirely date driven you
must be careful to always enter in the correct date, paying close attention to not
only the month and day, but also to the year.

POST-DATE: - The Post Date is the date the ticket was entered into the
computer. A report can be printed by Post Date to allow you to view your tickets
by entry date verifying that all tickets have been entered.

JOB #: - The Job # field is for the JOB ID that represents the Job that this ticket
has been hauled from. The Job that you use MUST have been already set up
under the “Job Maintenance” program. Double click on the word Job # for a
lookup of Job ID, of hold the ALT key and type in a J.

DEST CODE: - This field requires the entry of a Destination ID that has been set
up under the DESTINATION MAINTENANCE. Once the ID has been entered,
the contract rates from the Owner Rates Maintenance are automatically brought
in. You can view this by clicking on the RATE tab.

TRUCKER: - The Trucker field is for the trucker/driver that has hauled this load.
You must enter in an existing “TRUCKER ID” set up under the Trucker
Maintenance program. The complete trucker description appears once the
Trucker ID has been entered. Double click on the word Trucker for a lookup of
Truckers, or hold the ALT key and type ina T.

CUTTER:- The Cuitter field is for the Cutting Co. that is being paid for this load of
logs. You must enter in an existing “CUTTER ID” set up under the Cutter
Maintenance program. The complete Cutter description appears once the Cutter
ID has been entered. Double click on the word Cutter for a lookup of Cutter, or
hold the ALT key and type ina C.

LOGGER:- The Logger field is for the Logging Co. that is being paid for this load
of logs. You must enter in an existing “LOGGER ID” set up under the Logger
Maintenance program. The complete Logger description appears once the
Logger ID has been entered. Double click on the word Logger for a lookup of
Loggers, or hold the ALT key and typeina L.

Office Equipment Company — 2300 Oakmont Suite #100, Eugene, OR 97401 (541)-342-3325 18



TICKET ENTRY (CONT.)

STUMPAGE:- The Stumpage field is for the Landowner/Timberowner that is
being paid for this load of logs. You must enter in an existing “STUMPAGE ID”
set up under the Stumpage Maintenance program. The complete Stumpage
description appears once the Stumpage ID has been entered. Double click on
the word Stumpage for a lookup of Landowners/Timberowners, or hold the ALT
key and type ina S.

SPECIES:- The species code should be setup with a 01 — ALL Species if you
are using the program in a camp run situation. If not you still would use the 01 —
ALL Species code and then click on the tab for DETAIL [F3] and put the
information in by Specie/Grade of a log.

TRUCK:- Refers to the Truck Number of the Truck hauling the load.

GROSS SCALE:- Gross Scale of the entire load. If using the DETAIL [F3]
screen this information would automatically be posted once you completed the
Detail screen.

NET SCALE:- Net Scale of the entire load. If using the DETAIL [F3] screen this
information would automatically be posted once you completed the Detail screen.
ADJUSTED:- Adjusted Gross Scale of the load

GROSS WEIGHT:- Enter the Gross weight of the Truck

TARE WEIGHT:- Enter the Weight of the Truck Empty

NET WEIGHT:- You do not have to enter the Gross/Tare for each load you can
tab down to NET WEIGHT and enter the Weight/Volume of the load.

GROSS CUNITS:- Enter the Gross Cunits of the load.
NET CUNITS:- Enter the Net Cunits of the load

LOGS:- Enter the Number of Logs for the Load.

MAKE SURE YOU CLICK ADD/UPDATE BEFORE EXITING THIS SCREEN OR
YOUR INFORMATION WILL NOT BE SAVED

NOTE: You can partially enter the information and then come back after the fact
and finish entering the information at a later date. This is a common practice
within the industry.

REC-DATE/RECEIPT #/REC. $$/CERT.: - This information is automatically
entered in the ticket when Cash Receipts entry has been posted. From another
screen called CASH RECEIPTS ENTRY>

Species/Grade Screen — Detail (F3)
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Entry Screen

Ticket Detail

Seq Species | Grade |G.Len |G.Diam | M. Len |N.Diarn |G.Cunits|N.Cunits |G.Scale |N.Scale |A.Scale| Logs | Price | Ext

-

0 0 1 1 0.00 0.00 0.00 0.00 1 $0.00 $0.00

| Fate Mot Found Cancel | Save [F2] ‘

Species —

Grade —

G.Len —

G. Diam. —

N. Len —
N Diam. —

G. Cunits —
N. Cunits —
G. Scale -

N. Scale —
A. Scale —

Logs —

Price —
EXT. —

Enter a Species Code from the Species Maintenance menu or Click
on the Drop down menu for a list of options

Enter A Grade Code from the Grade Maintenance Menu or click on
the drop down menu for a list for a list of options.

Enter Gross Length of the Log (optional)

Enter the Gross Diameter of the Log (optional)

Enter the Net Length of the Log (optional)

Enter the Net diameter of the Log (optional)

Enter the Gross Cunits of the Log or Logs (optional)

Enter the Net Cunits of the Log or Logs (optional)

Enter the Gross Scale of the Log or Logs - Mandatory

Enter the Net Scale of the Log or Logs - Mandatory

Enter the Adjusted Gross Scale of the Log or Logs

Enter the Log Count for this line (could be multiple logs if combining
footage.

Should come in automatically if the pricing structure is setup
Extension will extend the pricing out
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Species/Grade Entry Screen

Ticket Detail

Seq Species | Grade | G.Len |G. Dizm | M. Len |N.Diam |G. Cunits |N. Cunits |G. Scale |N.Scale |A.Scale | Logs | Price | Ext
T iwm 0 0 0 0 0.00 0.00 0.00_1,000.00 0,00 |1 $350.00 |  §350.00
#1 1] 8] 0 0 0.00 0.00 0. 0.00 1 $330.00 §a75.00
#2 1] i) 0 0 0.00 .00 000121200 0o 1 $300.00 F363 .60
Pulp ] u] 0 1} 0.00 Q.00 0.00 2,300.00 .00 1 $50.00 $115.00
u] u] 0 0 0.00 0.00 0 $0.00 F0.00
Specie: df Grade: #1 Enter the Gross & Net
Douglas fir #1 Peeler Scale of a log or
several logs combined
Push Save when
Finished
> \\
Species [Species Mot Found Rate: Rate Not Found ¥
Grade (Grade Not Found | Add [F1] | Delete [F4) ‘ Recalc [F5] ‘ Save [F2] ‘ cancel [F3]

An example of a Specie/Grade Entry:

SEQ: 001

Specie: df - Douglas Fir

Grade:

#1 - #1 peeler
N. Scale — 1000 MBF
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21



CASH RECEIPTS
Cash Receipts Entry allows the operator to Mark the Owner Loads paid Y. It also
allows you to put in volumes for loads in which the ticket has already been
entered, but the volumes were unknown. Remember, the ticket has to be

entered throught the Log Ticket Entry Program before you can f|nd it through | Click on Cash
Cash Receipts Entry. Please see the following pages for instruetior: Receipts. Entry tab

asil Keciepts Entry

[Mricket | other # : RECEIpt‘ 1001 jJ Date |3/16/2004 j
. (ML (NULL] [T Amount Im Holdback ’7 Certificate ’7

Enter ticket 0MS26  [a353es2 |JoB

0MS217  |3FT04E3 |JOB
# to be 05215 |50B4584  |JOB
paid, or 0015219 1175191 JoB Ticket # | Calculated | Actusl | Basis Met Scale | Weighl Cunits
click on 0015220 5277604 Jog 0015219 ¥ A0 F: A0 = ua] 245500
Select 0015221 3544541 JOB 0015222 1, 45800 F1 468,00 NS 4,320.00 37 0.00 4398000 39.00

0015222 BETEI26 JOB 0015223 $103,750.00 [ $103,750.00 | &G 4,140.00 3,7%6.00[ 40,750.00 4130
button to 05223 [3743363  |JOB 0015225 $122675|  F1,226.75 NS 433000 350800] 25410000 4895
select range || 0015224 1029454 : 00 5226 1665000 §16,650.00 [CU 535000 493750 41,020.00 4300

pm. JO 00 5227 $10738.75[ $10,735.75 M 3,32000] 295500 39,050.00 48 75

o_r SpeCIfIC 00 5228 §214,500.00 | §214,500.00 |AG 478000] 408500 21,970.00 4090
tickets

001 5228

iS22 0551527 [JOB

0MS230  [5439408 |JOB

0015231 6728163 [JOB

OMS232 |[7HATHE |JOB

0MS233  |97E1727 |JOB

0M5234 5265871 JoB

05235 |3893616 |JOB

O0MS236 934124 [JOB

00MS237  |5642677  |JOB

0015238 (2231473 OB _

“‘“]"T ******* 'T]— #| 7| $354,158.00] $354,158.00 Balande |-$339,155.00

Refresh | Select | Pit | Hold | Mark As Paid | About. |\ Exit |
\

/ : T. T~

- - Click on Hold if want to hold Update button
Click on Print for cash receipts entry to be marks Owner Paid
hard copy printing worked on later
View individual Cash Receipts Tickets by double Clicking
Ticket #0015218 on the Main Ticket Screen and the Ticket comes up on a

Gross 262000 Met 2,455 00 separate screen.
wieight | 38,830.00 Cunits 3105

calc.|  $5524.50
Recalc X &ctual Paid 5,524 50

Rate Basiz
' 0 Met Wieight

Frevious Mext Exit
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RECEIPT #: - This field can be a check number or statement number. The
number entered in this field will be automatically inserted into all load tickets
about to be entered.

DATE: - Generally the date entered is that of the check or statement. This date
will automatically be entered into the REC-DATE field of all tickets about to be
entered.

AMOUNT OF CHECK: - This will be the actual check amount received.

HOLDBACK: - If there is holdback involved with this payment, enter the amount
of the holdback.

CERTIFICATE: - This field can be the Bureu Certificate Number or any other
number that represents the tickets about to be listed below. This number is also
inserted into the tickets about to be listed.

You can either enter the ticket # to be marked paid in the edit ticket field, or click
on the SELECT button. If you click on Select, a list of tickets will appear. You
can select by range of tickets by holding down the shift key when clicking the top
to bottom range of numbers, or if you hold your CNTL key down while clicking,
you will get one ticket at a time. If the volume does not exist for the ticket, then
the program will display that ticket in RED. You can then edit that ticket on the
Cash Receipts screen and put the remaining volumes in.

As you are entering tickets the program tracks the total value the system has
given the loads, plus the ticket count, and displays this amount in the lower left
hand corner. You can monitor this and compare it with the amount of the check,
plus holdback, to see how close you are to being finished, located on the lower
right hand corner.

PRINT — By clicking PRINT, you will be able to get a hard copy of the information
entered. You might want to print out a copy to keep with your receipt, or print out
a report to find errors in entering.

HOLD — The hold option comes in handy if you need to stop in the middle of
entering tickets to do something else or check on something. By clicking HOLD,
the Cash Receipts will stay in limbo until you come back and enter the same
Receipt #. The information will re-appear and you can continue working on the
entry.

If you determine that ‘YES” all the loads are in and that it is OK to accept the difference
between the two figures simply click UPDATE. This tells the system that it is OK to mark
the owner tickets paid even though there is a difference.

EXIT — If you click on the word EXIT, the Cash Receipts entry will be DELETED.
Please make sure that this is what you want to do. No loads are marked paid.
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Tips on Cash Receipts —

Once you have answered Yes to mark the tickets as paid through the cash
receipts, you can not retrieve this receipt through Cash Receipt entry again.
You can use the Receipt # over again.

If you mark tickets paid and find that you have forgotten a ticket or series of
tickets, simply do the Cash Receipts program again, but, for only those tickets
you have forgotten. Use the same Receipt #, Date, Cert #, but, put in the
amount of the forgotten loads only as the check amount.

Even though a Log Ticket has been marked paid, you can still edit any
information on the ticket through theTicket Screen.

To un-mark a ticket, go to theTicket screen, recall the ticket, go to the RATE
tab, click on the owner line. Then click on the PAID button once. This will
‘unmark’ this ticket as showing the owner paid.

Try using the Select by Range using the Shift key, and Select by Specific
tickets using the Cntl key and mouse. Once you get used to them, they will
save you time.
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RECALCULATION OF TICKETS

This procedure allows you to go back and recalculate existing tickets with new or
correct contract rates. If you have a group of tickets that have an incorrect
contract rate, simply change the contract rate through RATE MAINTENANCE,
then run this program for that Job, Destination for a specific date range. Please
see the following page for instruction.

- Click on logging tab

File | Logging Wiew Help

if Ticket... F2 E Totalsl @ F!eportsl E’! Cash Rec. Entr_l,ll Find:l @

| Maintenance... F3
Totalz... Fd

Reports... F&

Cash Feciept Entry... Click on Recalculate
Recalculate Tickets... Tickets Option
Recalculate Job Ranges. ..
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RECALCULATION OF TICKETS (CONT.)

Click on Logging, then click on the Recalculate Tickets — the following will appear

Recalculate

2|

Select Job(s) wanted to
recalculate. Then click >

— Select Job Range
Jobs Not Selected Somsddats |
45
7003 4
ey
75 |
LA |
<
— Select Date Range Trip Date/Post D ate
& A Dates “— f* Recalculate by Trip Date
" Dates within Range... ™ Recalculate by Post DatE‘,T
Starting D ate: IEHEEHD'I ™ Recalc Trucker —
Ending D ate: IEIEEJD‘I | Okay I Cancel I

button, or simply double click
the job.

Select whether to recalc by
trip or post date, and also if
you want to recalc trucker
information

>

Select the Job that you want to recalculate the tickets — either double click that

job, or click once and use the > button. Then select the date range. This can be

very important. If a rate has been changed in a middle of a job, you would want

to use the DATES WITHIN RANGE.... Enter the Starting Date and Ending Date.
Then select the Recalculate by Trip Date or Post Date. Check the Recalc

Trucker if their rates changed as well. Once you have filled in the information,

click on OK button.

BE CAREFUL with the date range. If you are changing the rates in the middle of

a job, make sure that you enter the correct date range pertinent to the change.

You might not want to change all tickets for this job.
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Reports Available:

E_,. Report Explorer

# Report Type \ Description

01 Job Destination Totals

02 Grade/Species by Job and Destination
03  Mileage Truck Miles/Fuel/Qil/Hours

04  Statements Trucker

05 Cutter

06 Contractor

07 Logger

08  Ticket Ticket by Date Order

About...

Exit
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LOGGING REPORTS

The Logging Reports are Reports and Statements from the system. The system
is date driven and can store thousands of Log Tickets. This allows you many
different reports based on many different date ranges.

As long as you have not deleted tickets from the system, you can pull reports
based on those tickets for as long as they exist in the system.

Most of the reports give you a number of different options based on JOB, DATE,
DESTINATION, etc. By answering these questions carefully you can extract very
useful information. The following tells you how to answer some of the questions
that will appear:

BEGINNING JOB
ENDING JOB
Jobs are stored in the system alphabetically by JOB ID. If you want
a report for only one Job, use the same JOB ID for both Beginning
and Ending. If, however, you have 3 Jobs in the system which are:
Salel
Sale2
Sale3
And you want a report for ‘SALE1’ and ‘SALE3” you would have to
run the report twice (once for each Job). If you specified ‘SALEL’
as the Beginning Job and ‘SALE3’ as the Ending Job, you would
also get loads for ‘SALEZ2’ because it falls alphabetically between
Job ‘SALE1’ and ‘SALE3'. The default is all jobs.
BEGINNING DATE
ENDING DATE
You can specify the date range that you want this report for. This
date is referring to the trip dates entered on the tickets. If you want
only tickets for one day, use the same date for both Beginning and
Ending. If you want all dates you can use a 01/01/2001 (default) as
the Beginning Date and enter at the Ending date (default is ‘today’s’
date).
BEGINNING DESTINATION
ENDING DESTINATION
Works exactly the same as Beginning and Ending Jobs.

OWNER PAID - Click Paid to show only Paid owner Tickets/Click Unpaid
to see only Unpaid Owner Tickets, or click both to see paid and unpaid.

TRUCKER PAID - Click Paid to show only Paid Truck Tickets/Click

Unpaid to see only Unpaid Truck Tickets, or click both to see paid and
unpaid.
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Print a range of
truckers or print
individual
truckers by
selecting same
start to end

—1

Selection of
Printers if
using a
network

\\‘ [ Summany

LOGGING REPORTS (CONT.)

SUMMARY - Click if you want to only see Summary by job/destination, do
not click if you want to see each ticket.

E_E Job Report With Destination Totals

-~ Repart Options S T S A 5 ‘Abo—ut]
Beqinning Job: jB tuzh Creek
Ending Job: |saie1 [Lightning Creek Printing a range of Jobs or print
Dest St [OEST1  Destinaon ire individual Jobs.
Dest. End [0 [Mohawk Mils
Trucker Start [45 [BTTA BOY TRUCKING

Printing a range of Destinations or
Print individual Destinations by

Trucker Endsf RUCKERS ]TruckerNameE

Date: Start [t 72004 = End [G3MER00: - selecting same start to end
Owner Paid? EW Unpaid Bt ti t g I
. : : rint options to view only
Trucker Paid?  Paid |Unpaid N N )
information if the Owner/Income
i and/or trucker have been paid.

Refresh | Print Setup... | Print All

View Summary, make sure
button is depressed. Detail
if button is not.

Click on Print for a
hard copy

After entering in selections, click

Refresh to view report on the screen

When all information is filled out the way you want, click the Update, and the
report will be displayed on the right hand side of the screen. If this is not the
correct options, fill out the options correctly and click Update again. When you
are happy with way you want the report to print, then click Print, and you will get
a hard copy of the Report.

This is the most popular of all the reports for showing productivity and profitability
based on the various contractor dollars. It has the most information of any report
for the ‘Owner’ to look at. It separates Loads by Job and Destination giving total
volumes and load averages by each.

The Trucker Report by Date/Destination gives you specific information regarding
a particular Trucker or Driver.
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LOGGING REPORTS (CONT.)

The Trucker and Cutter Statement are reports you use to pay your sub

contractors. After the statement prints, you have the option to mark the tickets

paid. By clicking the ‘Mark Tickets as Paid?’ button, the system will put a Yes

under the ‘paid’ column by the Trucker or Cutter on each individual Log Ticket.

EdT —- -
-4 Trucker Statement - .
Select Sl
Beginning and Report Options #e| 1248 pim| Q|+ S About...
Ending Iob e R Beginning Job: g [Brush Creek A
Ending Job: |sa|e‘| |Lightning Creek 032372004 12-01 TEST
2300 Oakmont Way Sv
Date: Start[onmiz2o04 »|  End:[oarnzrons - ; ; Eugene, OR 974
Select your Tickets Paid?
Date Ranges for ] Unpaid — Select Unpaid
g —] Tickets Paid?  Paid Unpaid < N P p .
payment _ : tickets when selecting this
Pay if Owner not Paid option
Scals Scals
Mark Tickets as Paid? ‘ Ticket Date Job Dest Truck Gross Net.
Select Refresh z600 03/13/04 salel I-E 5 5
R 2601 03/15/04 salel WI-E 4 4
to view on | Pint Setup...| Print Al ‘ 602 03719/04 salel VI-E 3 35
screen or 2603 03/13/04 salel WI-E 2 z
>+ DEST: WI-E - Willamette ies 14 14
PRINT ALL to 2> JOB : zalel - Lightning Creek 14 14
i i zz00 02/18/04 EC EK - -
VI(_%W reportin a 2203 03s18/04 EC EK - L
pr|ntab|e format ¥ DEST: BK - Bald ¥nab Timber - -
s JOB . BC - Brush Creek - -
0000846 01721704 AJOEL DEST1 7216 3,020 z,680
0001036  01/29/04 JOEL DESTL 2033 2,980 z,595
0001661 01706704 JOEL DESTL 5786 4,890 2,910
0002682 01/17/04 JOEL DEETL 7HEE 5,480 4,875
0004388 01703704 JOEL DEST1 65835 5,230 4,395
0008327  01/26/04 JOEL DEST1 7116 3,280 z,8E0
000568 01/24/04 JOEL DEST1 1572 4,890 4,205
0006710 01/08/04 JOEL DESTL 1276 4,220 3,545
0007137  0l/15/04 JOEL DEST1 4515 4,270 4,235
0005324 01/08/04 JOEL DEETL £763 z,740 Z,3EE
0010048  pl/z0/04 JOEL DEST1 2754 5,140 4,780
0011763 01/14/04 JOEL DEST1 2217 4,430 3,675
0012256 01/05/04 JOEL DEST1 7674 2,510 z,135%
< 4

You will still be able to run these statements even though those tickets have
been marked paid, by selecting TICKETS as PAID or UNPAID.

The question “PAY IF OWNER NOT PAID” is a very important question. If you
click on this button, then the program will search for only tickets for this Trucker

that has a “Yes” under the paid column by the owner and nothing under the paid
column by the trucker. This option allows you to only pay for loads you have
been paid for. If you are planning on using this option, PAY ONLY IF OWNER

PAID, make sure to do the Cash Receipts Entry first before you run the

Statements.
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LOGGING REPORTS (CONT.)

Again, after you run your statement, you need to determine if you wish to mark

the tickets paid. If you click on this button, each ticket on the statement will then

have a Yes placed next to the Trucker field showing that that ticket has been

paid.

Other reports are the Ticket by Ticket/Date Order, and Truck

Mileage/Fuel/Oil/Hours Report.

i Ticketl S Mainlenancel

Totalsl f'/l Reports E! Cazh Rec. Entr_l,ll Find:l @

> ||

i N
9 Contractor _I J @ g |5?°/° ,I J {4 1 gf 2
[ﬁ Ticket
f Q Ticket/Date Order e
Mileage 4T1ER Standard Lagging
@ d J Ticket Repart within Date Range
foe Q Truck Mileage/Fuel/Qil/Hours Report Teket Date Destinatian Trueker .
i Y T S, ;I TR 0401031 S '
. . E4552 TS ani IE 45
— Ticket : Ticket/Date Order £4851 GEABH L IE 43
Bdeed [ L IE di
Date: Start:l 01,/01/2001 j End: |DBJ25H2DD1 j . oo e = oH
B4EET [ L IE di
4 4 B4esa [ L IE di
E4550 Lol an IE 45
S I t d t E4SEDT G 1E SHW IE d3
BdeEq [ L IE di
e ec a a e range E45E2 TS auw IE 45
H H E4281 Lol an IE 45
you wish to view Sasta Pyt - & “
(=20 LR S] SHW IE 45
E4SEE Leplen ] auw IE 45
E4SET G 1E SHW IE d3
E4eea [ L IE di
[=21== LR S] SHW IE 45
S5 Lol an IE 45
E45T1 [=RE ] Wi s IE Tos?
H £4520 [tk ] SHW IE 45
Click on update to e Pt A A b
- - f - TS0 0 MG Lax] WoT Tos?
e [IRRI-] Lx] Wl Log ooz
view Information st - - i i
TS1EE LR RIH] Lax] Hof Log Toos
On Screen TSIS54 [ Fe GF PHIL WoT Toos
== [EIRRIS] L] ot Log Joos
== o123 L] ot Log Joos
T4 SR Lax] WoT Tos?
TEd1dd [ Wi s of Log o7
Click on print to erter S mat o=@ W
5 TEAnH Lot Fa uar Juz?
receive hard copy Tazmz b = wat Lo g7
oA 3 L] ot Log 087
oA 3 @R PHIL ot Log 087
TSRS R Lax] WoT Tos?
TedI0E [k L] Lx] HOf Log o7
. AT 3 L] o 087
Fint Update -> | T4 T 3 :cd' ﬁ uEd
T R Lax] Hof Log Tos?
A 3 HE] ot Log 087
Tz G N Fa war Juz?
T E G NG F3 Hod Log Juz?
Tedz11 el 43 Lx] W Log o7
T4z Gl 43 L] wor 087
TEAZAS TG N Fa wof Log Juz?
reaze, s r ued 1on 0z

1aga:

Jate Starting: Iz
Date Ending: G&ZH2M

MWet Seale ot Welght
LACCLT 2 LOCEC

450000
4240 00
4E00 00
450000
4200 00
4700 00
4E00 00
420000
450050
4E00 00
450000
4200 00
4E00 00
45260
450G
411408
4EIELE
15000

2 Ad4 00
2550000
T

20 LO0
M 0O0AE
0
2000050
w2 R000E
2500050
2500050
2 Q00 0E
2100580
EXr
5 pocnt
2 00s N
25000
EX
19,300.53
% s
25 AT
Xy
25 EOT NS
500
500000
ERCTY

This report sorts all Tickets in a given date range by Ticket Number, allowing you

to quickly check and see if any tickets are missing.
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LOGGING REPORTS (CONT.)

a"i" Ticketl H Maintenancel E Totalsl @ Reparts E‘_’ Cazh Rec. Enlryl Find:l E
é...?kctontraclor =l | & #l5= &1« Tlof1 > H i |
icke
b @ Ticket/Date Onder
[@ Mileage J s;a:;\}z‘s’ Standard Loging 3ate Btarting: mmr'::u?‘:
HeES @ Truck Mileage/Fuel/0il/Hours Report Truek Mileage! Fuel DIl Haurs Repar Date Ending: GGz
1 hd sintananca ;I Truck Ticket Date Jregon ashing Idaha M Road Tatal Fuel MPO
Mileage : Truck Mileage/Fuel/Dil/Hours Report 14 1500 MG 3840 G0 13340 1000 13.3
Begin T[UCk: IDDD_I I £l 1,00 A, T 1000 ARG 2, 200 230 T.6
drand Tatal: 1,150 1, 84000 A8 0 ARG 33,5340 3o 0.7
Ending Truck: |9939 |
ate: Stark [0 /01,2001 = End: [05/25/2001 7] }
If you want to view only totals for a
. . articular truck, click on summary.
The information is based e I—— | P ’ y

on truck # entered, not
Trucker

Frint |

The Truck Mileage Report allows you to print information that has been entered
from the Log Ticket Entry Mileage information. See section on Mileage Screen.

Update --» |

If you want to see all ticket
information, make sure Summary
button is not depressed.

The information is printed by Truck # (1-99) field, not Trucker ID. Usually you
would enter for BEG TRUCK and END TRUCK. If you wish to see a specific
date range, enter the Beginning and Ending Date that you wish.

If you depress the Summary button, a total will be displayed by each Truck # for
the date range requested. If you do not depress Summary button, the date the

entry was created in Log Ticket Entry will be displayed.

File | Logging iew Help

a,uia' Ticket... Fz
- Maintenance. . F3
Tatals. . F4

Reports... F5

Cazh Reciept Entry... FE

Recalculate Tickets...
Recalculate Job Ranges.™

Click on Logging Button

Ranges

Click on Recalculate Job
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RECALCULATION OF JOB TOTALS

—Select Job Fange
Jobs Mot Selected

SelectW

o0 «— J

-
7087
75 L‘I—

-

Click on job you wish to
recalculate, followed by the >,
or to select all jobs, click on the
>> putton.

—Select MTD Date Range

Starting O ate: IEH'I /N j
Ending Date: [6/30/01 -]

[~ Recalc Trucker

Cancel |

Recalculate Job to DatesMonth to Date Tatals

Click each Job you wish to recalculate, followed by the > button. If you want to
recalculate all Jobs, click on the >> button. If you wish to view a specific month
range, enter the dates you wish to view. Then click Okay. After the recalc, go

back to the Totals and view the information.
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